
ATTENDANCEEXCELLENT

Rewarding 
     & Supporting

At Whalley Range 11-18 High School we regularly 
celebrate excellent attendance with weekly and half-
termly rewards for identified groups and individuals.

Rewards

We adopt a ‘Support First’ approach to 
concerns and we have a range of internal 
support teams with specialisms across 
behaviour and attendance, pastoral care, 
emotional health and wellbeing, and 
safeguarding.

Parents/ carers 
will be offered 
an  Attendance 
Improvement 
Plan meeting 
when concerns 
are raised and are 
expected to be pro-
active and engaging 
in working with school.

Support

Attendance Officers
Mr F Dooley & Mrs L Mackenzie

Senior Attendance Champion
Mr B Mustafa

For more information or to report a reason 
for absence contact the Attendance Team:
Tel: 0161 860 2999
Email: attendance@wrhs1118.co.uk

To view our full policy visit: 
www.wrhs1118.co.uk

Key contacts

Rewards 
include:

In to Win weekly prize draw

Recognition in assemblies

Congratulations letters
Reward trips

Every student, every day

National data shows:
73% of students with attendance of above 
95% achieve 5 or more high GCSE Grades. 
This drops to just 3% of students with 
attendance below 50%.

The average attendance of students who 
achieve Grades 5-9 in Maths and English is 
96.3%. The average attendance of students 
who achieve less than Grade 4 is 91.2%.

The link between attendance and attainment is firmly established.



Expectations
Being on time is the product of 
proper planning, personal discipline 
and a respect for other people’s 
time.

Children should arrive ready for class 
by 8.20am. Arriving late is unsettling 
for the rest of the class and results in 
missing vital instructions at the start 
of the day.

It is your responsibility to notify 
school if your child is going to be 
absent.

Children can still attend school 
with colds, coughs, sore throat, 
toothache, headache, stomach-ache 
or period pains that can be treated 
with over the counter medicines. 
Absence for these reasons will not 
usually be authorised.

No holidays should be taken in term.

At WRHS the academic year for 
2025-26 will consist of 370 teaching 
sessions over 6 halfterms. Term 
dates are published on our school 
website. Each day is made up of 2 
sessions (am and pm) with registers 
taken at 8:30am and 1:45pm. We 
expect regular attendance of 98% or 
above.

1 Minutes late
every day =

33 hours lost learning each year

(Parents/ Carers)
If your child does not attend school the Local 
Authority can take action against you. This 
can be through a Penalty Notice (fine) or a 
summons to appear at Magistrates Court.

What is a Penalty Notice?
The Anti-Social Behaviour Act (2003) 
introduced legislation for Local Authorities 
to issue Penalty Notices to parents/carers 
of pupils who have unauthorised absences 
from school.

A Penalty Notice can be issued for two 
reasons:
•	 If a leave of absence is taken during term 

time without prior permission from the 
Head teacher

•	 If a pupil has 10 or more sessions of 
unauthorised absence in a 10 week period 
and their parent/carer hasn’t engaged with 
school support and/or other professionals 
to improve the situation.

What are the fines?
£160 per parent/carer reduced to £80 if paid 
within 21 days. If the £160 is not paid within 28 
days a summons can be issued to appear in 
Magistrates’ Court.

The Local Authority can decide whether 
to issue a summons to Magistrates’ Court 
instead of issuing a Penalty Notice.

If a second PN is issued within a 3 year 
period, there will be no option to pay the 
lower amount.100% - 98% 

Attend at least 363 out of 370 sessions
Maximum of 7 sessions absent

97.9% - 95% 
Attend at least 352 out of 370 sessions

Maximum of 18 sessions absent

94.9% - 90% 
Attend at least 333 out of 370 sessions

Maximum of 37 sessions absent

89.9% - 80% 
Attend at least 296 out of 370 sessions

Maximum of 74 sessions absent

79.9% - 50% 
Attend at least 185 out of 370 sessions

Maximum of 185 sessions absent

Below 50% 
Attend less than 185 out of 370 sessions

More than 185 sessions absent

• 	Check the school website for information 
and read our policies.

• 	Check term dates.

•	 Monitor communications from school - 
progress reports and newsletters.

•	  If your daughter says she is poorly, ask 
yourself if a day off is really needed – 
challenge minor ailments which may soon 
pass.

•	 Report reasons for absence.

•	 Check local weather reports and plan 
ahead for cold mornings and ice.

•	 Take pride in helping your daughter 
establish good habits and routines.

•	 Let your daughter know that you think 
attendance and good time keeping are 
important and it is not right to miss school.

•	 Attend Parent’s Evenings.

• 	Check homework is done and get bags, PE 
kit and uniform ready the night before.

•	 Stick to a regular bedtime – 9 hours’ sleep 
is recommended for high school students.

•	 Do not book family holidays in term time, 
not even if they overlap just a day or two .

•	 Engage positively with school staff if you 
are contacted and when concerns are 
raised.

•	 Arrange medical appointments in school 
holidays or for after school. If this is not 
possible, aim for the start/end of the day 
and make sure your daughter is in school 
for as much time as possible.

•	 If you are experiencing any difficulties, 
consider a self-referral for Early Help 
support from the Council or contact school 
to arrange this for you.

Top Tips
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